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(Working with Cell in MS Excel 2013)
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1 Date Sales Percentage of Total
2 |5/6/2013 65 0.71

3 |5/7/2013 7B 0.78

4 |5/8f2013 112 0.86

5 |5/9/2013 54 0.28

6 [5/10/2013 99 0.49

7 5/11/2013 183 0.65

& |5/12/2013 120 0.57
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e Formatting attributes

Cells & Formatting attributes & enfAer fFIT ST Thar & S 37eRT, Tt ik A=
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Date Percentage of Total

1

2 Monday, May 06, 2013 5 65.00 71%
3 Tuesday, May 07, 2013 5 78.00 78%
4 | Wednesday, May 08, 2013 5 112.00 86%
5 Thursday, May 09, 2013 5 54.00 28%
6 Friday, May 10, 2013 $ 99.00 49%
7 Saturday, May 11, 2013 5 189.00 65%
g Sunday, May 12, 2013 5 120.00 57%,
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o Formulas and functions

Cells # Formulas and functions &I A AT ST JohaT § ST T AT ST 0T T &1 §AR
3CTe0T &, SUM (B2 : B8) ¥l IsT B2: B8 H YA+ T &1 A siisar § 3R total e BOH wefid
AT ¢



B9 v| i Fe | =SUM(B2:B8)

1

2] Monday, May 06,2013 $ ese 71%
3 Tuesday, May 07, 2013 5 78.00 78%
4 | Wednesday, May 08,2013 5 1200 86%
5 Thursday, May 09, 2013 5 54.00 28%
6| | Friday, May 10,2013 3 9900 49%
7 Saturday, May 11, 2013 5 139.00 65%
81 Sunday, May 12, 2013 5 12000 . 57%
9:| Weekly Sales | 5 717.00 | |
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[T ¥ 31eT & Belic HF FY (How to Delete Cell Data)
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2 |First Name Middle Name Last Name
3 |Heidi |Lauren QE .ILEE

4 |Josie Marie Gates

5 'Wendy Anne Crocker

& | Loretta Susan Johnson

o 39«7 HEs W Delete ar Backspace key gaTd| &l &T 31ET g€ S|
A B C
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2 |First Mame Middle Name Last Name
3 |Heidi | .ILEE

4 |Josie Marie Gates

5 'Wendy Anne Crocker

& | Loretta Susan Johnson
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ol &1 f3elic @ & (How to Delete Cells)
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A B C
1| o)
2 |First Name Middle Mame Last Name
3 |Heidi Joy Lee
4 |Josie Marie Gates
5 'Wendy Anne Crocker
& | Loretta Susan Johnson

e & W Home tab & Delete command &1 TJsT |
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] Fill -
Inzert Delete”Format Sort &
- v - € Clear~ Filter ~
Cells Editing

Delete Cells

Delete cells, rows, columns, or
0 sheets from your workbook,

FYL: To delete multiple rows or
columns at a time, select multiple
rows ar calumns in the sheet, and
click Delete,

o o & S Cell gear ST

A B C
1 |First Name Middle Name Last Name
2 |Heidi loy Lee
3 |Josie Marie Gates
4 |'Wendy Anne Crocker
5 |Loretta Susan Johnson

¥l & Hee H Hiar 3R e FF F (How to Copy and Paste Cell Content)
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FILE HOME IMSERT PAGE LAYOUT
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Clipboard T Font
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Put a copy of the selection on the
Clipboard so you can paste it

— somewhere else, —
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Copied cell
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Add content on the Clipboard to
your document,
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[T Hce & Fe IR ¥ FF FL (How to Cut and Paste Cell Content)
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Remove the selection and put it on
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Add content on the Clipboard to
your document,
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How to Access more Paste options

39 additional paste options @& # 9gd Fehd &, ST formulas AT formatting arel’ Cells & AT
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Paste Special...
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Paste Special...
Insert...

Delete...

oM M M M M M M M |H H H X

Clear Contents

How to Drag and Drop Cells

Cut, Copy IT Paste & &1, 3T AU shec I TUGIART el & foIv Cells &I drag 3iR drop
A A TR Bl
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